INSTRUCTIONS FOR APPLYING FOR A COURT ORDERED MOTOR VEHICLE
CERTIFICATE OF TITLE

If you have requested a certificate of title for a motor vehicle through the Richland County Auto
Title Department and been denied, you may be able to receive a court ordered certificate of
title by complying with the following instructions:

1.

IF THE PRIOR OWNER/TITLE HOLDER IS DECEASED, PLEASE APPLY DIRECTLY
THROUGH THE RICHLAND COUNTY PROBATE COURT.

. Complete a Motion for Certificate of Title form. You may pick up a form at the Richland

County Clerk of Courts, 50 Park Avenue East, Mansfield, Ohio, 2nd Floor or on the
website at MOTION FOR CERTIFICATE OF TITLE It is important that you provide a
telephone number where you can be reached during business hours in case the court
needs to clarify or request more information from you. Sign your Motion for Certificate of
Title in the presence of a notary public and have it notarized. PLEASE DO NOT ASK
CLERK OF COURTS OR COURT PERSONNEL TO NOTARIZE YOUR MOTION FOR
CERTIFICATE OF TITLE FORM.

Collect any evidentiary documentation you wish the court to consider, such as a prior
title, bill of sale, receipt for a vehicle, cancelled check, receipts for parts or repairs, etc.
If a document has information on both sides, please copy both sides of the document.
Submit photocopies to the Clerk of Courts with your completed Motion for Certificate of
Title Form. PLEASE RETAIN YOUR ORIGINAL DOCUMENTS FOR YOUR RECORDS.

Prepare a detailed affidavit. WHEN YOU SWEAR OUT AN AFFIDAVIT YOU ARE
UNDER OATH TO BE COMPLETELY TRUTHFUL. MAKING FALSE STATEMENTS IN
AN AFFIDAVIT PRESENTED TO A COURT IS PUNISHABLE AS PERJURY. In
numbered paragraphs, describe the factual circumstances that led to you being in
possession of the vehicle without a certificate of title. Please include the name of the
prior title holder or person from whom you acquired possession of the vehicle. If you
have included copies of any of the documents described in paragraph 2, please identify
each document and state that it is a “true and accurate copy” of the original. Sign your
affidavit in the presence of a notary public and have it notarized. PLEASE DO NOT ASK
CLERK OF COURTS OR COURT PERSONNEL TO NOTARIZE YOUR AFFIDAVIT.

File your completed, notarized Motion for Certificate of Title form, evidentiary
documents, affidavit and non-refundable $175.00 filing fee with the Richland County
Clerk of Courts, 50 Park Avenue East, Mansfield, Ohio, Floor L2. This fee has been
set by the General Division of the Richland County Common Pleas Court.

It may take 3 to 6 months or more for the court to issue an order regarding your Motion
for Certificate of Title. Some vehicles may require inspection by the Ohio Highway Patrol
or other entities, at an additional fee. The filing fee is non-refundable. There is no
guarantee that the court will be able to order that a title be issued.


https://www.richlandcourtsoh.us/pdf/motionForCertTitle-20230721.pdf

IN THE COURT OF COMMON PLEAS,
RICHLAND COUNTY, OHIO

In RE: MOTION FOR CERTIFICATE OF TITLE CASE NO.

Applicant: Last Name

First Name and Middle Initial:

Street Address:

City and Zip

Phone Number (required)

Email:

Year, Make and Model of Vehicle:

Vehicle Identification Number:

STATE OF OHIO )
COUNTY OF RICHLAND )

I, , being duly sworn according to law, make the following statements:
(Applicant’'s name)

1. How did you obtain the vehicle?

2. 1 know do not know who the record title holder is.

3. If you purchased the vehicle, list the date of transaction, seller, and purchase price.

Date of Transaction: Purchased from Purchase Price:
ATTACH A COPY OF THE RECEIPT, CHECK, BILL OF SALE OR OTHER PROOF OF THE TRANSACTION

4. If vehicle was obtained by means other than by purchase, describe the means. Include prior
owner’s name. Contact information should be provided for the prior owner if known.

5. State in detail why you do not have a title:




IF THE APPLICANT IS A PLACE OF STORAGE, REPAIR GARAGE OR A TOWING COMPANY, ATTACH A COPY OF
THE CERTIFIED LETTER SENT TO THE PREVIOUS OWNER, WITH RETURN RECEIPT, ASKING FOR THE TITLE (Required

by Ohio Revised Code § 4505.101).

6. Attach copies of your letters to the lien holder and/or prior owner as well as proof of your certified
mail attempt. If not attached, state in detail the reason(s) why:

| hereby respectfully make application for this Court to issue an order directing the Richland
County Clerk of Courts to issue a certificate of title to me for the described vehicle,

Applicant’s Signature

Sworn to and subscribed before me on

(Notary Public, State of Ohio)

THIS FORM MUST BE NOTARIZED OR WILL NOT BE ACCEPTED BY THE CLERK OF COURTS.



